YTBepxaeH
[locTanoBinenuem
aJIMUHHCTPALIUK FOPOJICKOro okpyra TonpsiTTH

ot A3 LF AL A 31-11/7

AJIMUHUCTPATUBHBIM PETJIAMEHT
[TIPEJIOCTABJIEHU S MYHUIATIAJIBHOM VCJIYTY 10O ITPEJOCTABJIEHUIO
JIOLLIKOJIBHOI'O OBPA3OBAHNS 110 OCHOBHOM OBILIEOBEPA30BATEJILHOM
[TPOT'PAMME JJOIIKOJIbHOI'O OBPA3OBAHMA (B YACTH
MHOOPMUPOBAHUS, [TPUEMA 3ASIBJIEHUA, TIOCTAHOBKHY HA VUET)

I. O6mue nomoxXeHus

1.1. AIMHHHCTPATHBHBIA perjaMeHT MpPeJOCTaBICHUS MYHULMIIAIbHOW YCIIYI'H 110
peIOCTABIEHHIO [JOMIKONBHOTO 00pa3oBaHUA [0 OCHOBHOH 0011e00pa3oBaTelbHOM
MporpamMMe JOLIKOJIBHOr0 00pa30BaHUs (B YaCTH MH(POPMHUPOBAHMS, IIPUEMA 3asiBJIEHHH,
IIOCTAHOBKM Ha yd4eT) (nanee - AJMHMHUCTPATHBHBINM periiaMeHt), pa3pa®oTaH B LENsIX
[IOBBIIIIEHUS] KauecTBa W JIOCTYNHOCTH IPENOCTaBIEHUS MYHMILMIIAJILHON YCIYTH I10
peNOCTAaBIEHHIO OIIKOJBHOrO 00pa3oBaHHA 10 OCHOBHOM 00meo0pa3oBaTebHOM
porpamMmMe JIOLIKOJBHOr0 06pa3oBaHus (B 4aCTH MH(QOPMHUPOBaHM, IPHEMA 3asiBJICHHI,
IIOCTAHOBKM Ha y4YeT) (Jajee - MyHHIMIATbHAs yCIyra), Co3AaHus KOM(OOPTHLIX YCIOBHM
JUIA  3asgBHTeNell, OIpeneleHHs OCHOBHbIX TpeOOBaHMH K  IIPELOCTaBJIEHHIO
MYHHUIMIATBHOH yCIIyTH, YCTaHOBJIEHUS CPOKOB, MOCJIe10BaTEeIbHOCTH
a/IMHHHCTPaTHBHBIX IIPOLEIyp [IPU IPEAOCTaBICHUH MYHULIMIIAIBHOM YCIIYTd.

B paMkax NpeqoCTaBICHHS MYHHUIHMANBHONW YCIyrM peOeHKY IpeioCTaBiseTCsl
MECTO B  MYHHUHWIAIBHOM  00pa3oBaTEeIBbHOM  YUPEXKIEHHH,  pealld3ylolleM
o6pa3oBaTelbHbIE MPOTrPAaMMbI JJOIIKOJBHOIO 00pa3oBaHMA (fanee - NETCKHH can), B
pe3ynbTaTe MPOBEICHHUS IMPOLEAYPhl paclpeiesieHuss MeCT B JETCKHX cajax, a Takxke

BBITIOJTHAETCS IPOLEIypa CHITHS 3asBIIEHHUs C yUeTa.

II. Cranmapt npegocTaBIeHUs MyHUIUIIAIBHOM YCIIyTH



2.1. HaummeHoBaHHe MyHULIMNAIbHON yciayrd - «llpemocraBieHne JOLIKOJIBHOIO
o0pa3oBaHusl 1O OCHOBHOHW oOmieobpazoBaTenbHOH  IporpamMme  JIOMIKOJLHOIO
00pa3zoBaHus (B 4acTH HHOOPMHUPOBAHMS, TpHEMa 3asiBIIEHHH, IOCTAHOBKU Ha y4eT)».

2.2. 3asBUTENSIMH B LENAX TNOJY4YEeHUS MYHMUHMIAIBHOH YCIYyTd SABIAIOTCA
bu3nyeckue UL - POAUTENH (3aKOHHBIE IMpeJICTABUTENIN) JETeH, UMEIOIIMX IpaBo Ha
TOIIKOJIBHOE 00pa3zoBaHue (ajee - 3asBUTENH).

JIns monmy4yeHusi yCIyTd B 3JIEKTPOHHOM BHUJIE, 110 3KCTEPPUTOPHAIILHOMY IPHHLHITY
3asBUTENISIM HEOOXOJMMO 3aperucTpupoBaTbcsi B EnuMHON cucTeme HIeHTH(UKAUUHM U
ayreHTU(ukaun (nanee - ECHA) nHa Enunom Iloprane rocynapcTBEHHBIX U
MyHULMNANbHBIX youryr (Gynkuumii) (http://www.gosuslugi.ru) - (nanee Enunbii noprain).

OT uMeHHM 3asBUTENSI MOXET NeHCTBOBATH YIIOJIHOMOYEHHBIH Ipe/CTaBUTENL Ha
OCHOBaHMH [JIOBEPCHHOCTH, COBEPIICHHOM B MPOCTOM MHCHMEHHOH (opMe WM
HOTapHalIbHO yIOCTOBEPEHHOH (1aiee - 1oBepeHHOe JIUIIO).

2.3. IlonyuarensiMd MyHHIHMIIAJBHOW YCIYTd SBJISAIOTCA JE€TH, UMEIOLIHe [1paBO Ha
IOLIKOJIbHOE 00pa3oBaHue.

2.4. OpranoM MECTHOTO CaMOYIpaBJeHHS, IMPEIOCTABIAIONIUIM MYHHIUIIAIbHYIO
yCIyry, SBISE€TCS aJMUHHCTpalMs TOpoickoro okpyra TomesarTa (manee -
aIMUHUCTpALHS ).

2.5. Mecro HaxoxneHus anMuuuctpanuu: 445011, ropox ToaeaTTH, IIIOMAIL
CBobobl, 1oM 4.

2.6. Apnpec odunMaTBHOrO TMOpTaja aAIMUHHCTPALHMH B HHOOPMALKHOHHO-
KOMMYHHUKallHOHHOM cucteMe «MHuTepHer»: portal.tgl.ru, TonaparTu.pd.

2.7. OpranoM aJMHHUCTPALHHU, 00€CIEYHBAIONIUM MIPEJOCTABICHHE MYHHIIUIAILHOM
yCIyru, siBnsetcst JlemapramMmeHnT oOpa3zoBaHHs aiMUHUCTpalyH (anee - Jlemapramenr).

2.8. Opranu3alyy, y4acTBYIOLIHE B [IPeJOCTABIEHHH MYHHIUIATLHOH YCIyr|:

2.8.1.MyHuuuMnanbHoe aBTOHOMHOE YUpEeXXKIEHHE TOpOJCKOro okpyra TomlbsTTH
«MHOroQyHKUMOHANBHBIH LEHTP NPEeIOCTaBICHHs [OCY[aPCTBEHHBIX U MYHHIIHNIATbHBIX
yciyr» (nanee - M®LJ).

Opranusanuy, y4acTBylOIIMe B IPENOCTABICHMM MYHHIIMIAIBLHON YCIyrH [0

OKCTCPPUTOPHATIBHOMY INPHHILMUIY - MHOTO(YHKIMOHAIBHBIC IEHTPBI IPEJOCTABICHHS

I



roCyapCTBEHHBIX 1 MYHHLIHIIATBHBIX YCIIYT Ha TeppuTopuu CaMapckoii obnactu (najee -
M®I] na reppuropuu Camapckoii 061acTn);

2.8.2. MyHununansHoe aBTOHOMHOE o0OpazoBaTeibHOE y4peKIeHUe
AOTIOJIHUTENBHOIO  MpO(EeCcCCHOHANBHOrO  oOpaszoBanust LleHTp  MH(pOPMAIMOHHBIX
TEXHOJIOrUH ropoackoro okpyra Tonssartu (ganee - LIAT).

2.9. ndopmanus o Mecrte HaxoxjAeHMs, rpaduke paboThl, HOMepax TeledoHOB,
azpeca 3JeKTpOHHOM noutkl Jlemapramenta u MO®IL], a takxke agpec o(HUIHAILHOrO
[opraja aJIMHHUCTpPalUUH TOPOACKOro okpyra Tonpartu B  HHGMOPMAIMOHHO-
TEJIEKOMMYHHUKAIlMOHHOM ceTd VMHTepHeT ykasaHbel B nOpwioxeHud Ne | K
AJIMUHHCTPAaTUBHOMY PETJIaMEHTY.

2.10. Opranel rocyapCTBEHHOH BIacTH M HHbIE OpraHH3alldd, Y4YacTBYIOLIHE B
MEKBEJOMCTBEHHOM  HMH(QOpPMAllMOHHOM  B3aUMOAEHCTBHHM  IPH  IPEJOCTABICHHH
MYHHULIMITAJIBHON YCIIYTH:

— MuHnucTtepcTBo BHyTpeHHUX Ael Poccuiickoit ®enepauuun (MBI Poccun).

— MunucrepctBo o6oponsl Poccuiickoit @enepanuu (Munoboponsl Poccun).

— ®@epnepanbHas ciryxba 0e3onacHoctu Poccuiickoit @enepauun (PCh Poccun).

— MunucrepcrBo Poccuiickoii @epepanuu 1o pgenaMm IpaxJaaHCKOH 0OOOpPOHEI,
Ype3BbIYaHBIM CHTyalldsIM M JIMKBHAALUMU IIOCIEICTBUH CTUXUHHBIX OencTBHUH
(MYC Poccun).

— @enepanbHas cayxb6a oxpansl Poccuiickoit @enepanuu (PCO Poccun).

— DepnepanbHas TamoxeHHas cinyskba (OTC Poccun).

2.11. Pe3ynpTaToM npeaocTaBleHuss MyHULIUNIAIbHON YCIITH ABIISAETCH:

- IpeIoCTaBIeHre MecTa s peGeHKa B IETCKOM cajy.

- MOTHBHPOBAHHBIHN O0TKa3 B IPEAOCTABIEHUU MYHUIUIIAILHON YCIIyIH.

2.12. Cpok mpeaocTaBIeHUs MyHUIUNIATBHON YCIyTH COCTaBIIAET He Ooee 3-X JIET €
JIaThl yU€Ta M PErHCTPAIMH 3asSBJICHUS O NPEJOCTABICHUH MecTa [ pedeHKa B JETCKOM
cany (manee - 3asiBIeHHE) U HEOOXOAMMBIX JOKYMEHTOB B JJIEKTPOHHOH 0a3e JaHHBIX
NpEeTeHEHTOB Ha MOJyYeHHe MecTa B JIeTCKOM caly HH(MOPMallHOHHOW cucTeMbl «k-

yenyru. O6paszoBanue» (nanee - 9b/J1).



2.13. Cpok mpeoCTaBIeHUs] MyHHUIUNAILHON YCIyrd AETAM TIpaxaaH, WMEFOIINX
TIpaBo Ha MPEIOCTAaBIEHUE MeCTa B IE€TCKOM Cajly B CPOK, ONpE/Ie/IeHHbIH JeHCTBYIOMMM
3aKoHOAaTeILCTBOM Poccuiickoit denepanuu, He MPEBLIIIAET YKa3aHHOIO CpOKa.

2.14. TIpaBoBble OCHOBAHHUS IS [IPEIOCTABICHUA MYHULIHUITATBEHOH YCIIYIH:

- myHKTHI 1, 6 9actu | cratsu 9 @enepanpHoro 3akoHa ot 29.12.2012 Ne 273-03 «O06
obpazoBanuu B Poccuiickoit @enepanumy,

- nyHKT 13 "actu 1 crateu 16 @enepansroro 3akona ot 06.10.2003 Ne 131-03 «O06
OOIIMX NPYHIIMIIAX OPraHU3allik MECTHOTO caMoyIpaBieHus B Poccuiickoi Oenepalinm»;

- Ilpukas MunucrepctBa obpasoBauss W Hayku Poccuiickod @enepanuu Ot
30.08.2013 Ne 1014 «OO6 yrtBepxkaeHuu Ilopsnka opraHu3aldd U OCYLIECTBICHHS
06pa3oBaTeNIbHOM [eATENBHOCTH 110 OCHOBHBIM 0011e00pasoBaTelIbHBIM MPOrpaMMam -
00pa3oBaTelIbHBIM [IPOrpaMMaM JOIIKOJIBHOT0 00pa3oBaHus»;

- TToctaHoBNEeHUEe MOpHHU ropoackoro okpyra Tomestra ot 15.12.2015 Ne 4050-11/1
«O 3aKpeluleHMHM MYHHIHMIAIBHBIX IOLIKOJIBHBIX 00pa3oBaTeNbHBIX —YYPEXKIECHHH
ropoackoro okpyra ToOJbATTH 3a KOHKPETHBIMH TEPPUTOPHSIMH TOPOJCKOTO OKpyra
TonparTuy.

2.15. HcuepnpiBalolnii nepeveHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOMATENIbHBIMA ~ WJIW  HHBIMM  HOPMATHBHBIMM  IIPABOBBIMH  aKTaMH IS
MpeIOCTaBIeHUsT MYHHUIIMNANBHOM  ycioyrd, Yyka3zaH B npuioxkenun Ne 2 K
AIMUHHCTPAaTUBHOMY pETJIaMEHTY.

2.16. OcHoBaHMsAIMH [JI1 OTKa3a B IpHeMe JOKYMEHTOB, HEOOXOAUMBIX s
IIPeIOCTAaBICHHS] MyHHUIIUIIAIBHOHN YCIYTH, SIBJISIOTCS:

- HEMOJIHBI KOMIUIEKT JOKYMEHTOB B COOTBETCTBHMHM C IepeYHEM, YKa3aHHbIM B
pasgemax I, II, III, IV npunoxenus Ne 2 k AJAMHHUCTPaTUBHOMY perjamMeHTy,
0053aHHOCTb IIPEOCTABICHHS KOTOPBIX BO3JIAraeTcs Ha 3asiBUTEIIS;

- MpPENOCTaBI€HHE 3asiBUTE]IEM HENpPaBUIBHO O(OPMIIEHHBIX B COOTBETCTBHH C
TpebOBaHUAMH JEHCTBYIOIIEro 3aKOHOAATENbCTBA WIIM YTPATHBIIMX CHJIY JOKYMEHTOB,
0043aHHOCTB NIPEJOCTABIEHHUS KOTOPBIX BO3/IaraeTCs Ha 3asABHTES.

2.17. OcHoBaHus 171 MPUOCTAHOBJICHHUS IMPEJOCTABICHUS MYyHWIMIAILHON yCITyTrH

MM OTKa3a B MMPEJOCTaBICHUH MYHHUIUIIAIEHON YCITYTH.



2.17.1. OcHoBaHusA ISl IPUOCTAHOBIEHHS MPEIOCTABICHHSI MYHUIUIIAIBHON yCiyru
He Mpe/lyCMOTPEHEI.

2.17.2. OcHOBaHMSIMHM JUIsi OTKa3a B MPEAOCTABICHHM MYHHIMIIAILHOH YCIIYTH
SIBISIIOTCAL

- HECOOTBETCTBHE BO3pacTa peOeHKa BO3PACTHBIM KaTErOpUAM JeTel, MMEIOLIHX
[IPaBO Ha JOLIKOJIbHOE 00pazoBaHue (BO3pacT MeHee 2-X MecsleB, JOCTHKeHUe pedeHKoM
BO3pacTa 7-MH JieT Ha | CeHTAOpsS KaJeHIapHOro roja, €ciid OTCYTCTBYET BBIIUCKA M3
MPOTOKOJIa 3aceJaHus IICHXOJOro-MeJMKO-IIelarorHyeckod  KOMHCCHHM  (manee -
sakmouenne [IMIIK) o HeoOX0IMMOCTH TPOJODKEHHS OCBOEHUS 00pazoBaTesbHBIX
IPOrpaMM JOLIKOJIBEHOr0 00pa30BaHuUs;

- OTCYTCTBHE BaKaHTHBIX MeCT B JETCKHUX calaX, B TOM YHCJIEe B JETCKHX cajax,
yKa3aHHBIX 3asBUTE]IeM B 3asBJICHUH, NPH HAIWYMU 3aIIOJHEHHOIO I10Ji1 B 3asABJICHHH
«[IpennaraTh TOJIBKO IETCKHE Cajbl, YKa3aHHBIE B 3asABIICHHHY.

2.18. Oka3zaHue MyHHUIIUNIAILHOM YCIYTH OCYIIECTBIsAETCS OeCIIaTHO.

2.19. MaxkcuManbHEIH CPOK OXHJIAHHUA B OYepeaM IIpd Iojaye 3ampoca o
NpeIoCTaBIeHUH MYHULUIIAIIBHON YCIIYTH COCTaBIISIET 15 MUHYT.

2.20. MaxkcuMalbHEIH CpPOK OXHWJAHMS B OYepeld IpH IIOJy4YeHHH pe3ylbrara
TNpe0CTaBIEHNAS MyHUIUIIAIBHOR yCIyTH COCTAaBIsET 15 MUHYT.

2.21. PerucTpauys 3ampoca 3asiBUTENIS O MPEJOCTABIEHUH MYHHUHIIAIBHON yCi1yru
oCyIlecTBIsieTcss B JeHb oOpauenus 3assutens B MOIL. 3assurens umeer MpaBo Ha
perucTpauuio 3asBieHus B OBJl ¢ narel perucTpanmy 3asiBIeHMHA, NOJAHHOIO B
3NIeKTpOHHON (popMe (ranee - DIEKTPOHHAs 3asBKa), IpU COONIOAEHHH CPOKa (B TeUEHHE
10-TH KaleHAapHbIX JIHEW ¢ JaThl PErHCTPALHH DJIEKTPOHHOM 3asBKH) MPe/I0CTaBICHUS B
M®I] 10KyMEHTOB, yKa3aHHbIX B paszene I mpunoxenus No 2 Kk AZMHHHCTPATHBHOMY
pernaMeHTy, 00s3aHHOCTb IIPEIOCTaBIEHUS KOTOPBIX BO3/IAraeTCs Ha 3asBUTEIS.

3asBieHHe ¥ HOKYMEHTHI, IIOJlaHHble 3asBHTENEM B 3JIEKTPOHHOH ¢opme, H
IOJIFCAHHBIE 3EKTPOHHON MOAIMKCHIO, B COOTBETCTBHH ¢ TpeboBanusmMu DeiepanbHoro
3axoHa oT 06.04.2011 Ne 63-®3 «O6 snekTpoHHON noanucu» U OeaepalibHOTroO 3aKOHa OT
27.07.2010 Ne 210-®3 «OO0 opraHu3alud IpeIOCTaBI€HHUs TOCYyIapCTBEHHBIX |

MYHHIMTIATBHBIX YCILyT», perucTpupylotes cnermanncrom M®LL B reuenue 2-x pabouux
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JIHEH, B Cllydae COOTBETCTBHUS JOKYMEHTOB TPeOOBAHHUAM, YKa3aHHBIM B MOJITYHKTE 3.2.5
nyHkTa 3.2 AJMMHUCTPATHBHOIO periiaMeHta. B ciydae BBIABIEHHS HECOOTBETCTBHS
3asBJIEHHS U JIOKYMEHTOB TpeOOBaHWSM, YKa3aHHbIM B MOANyHKTe 3.2.5 MmyHKTa 3.2
AIMHUHHCTPAaTHBHOTO periaMenTa, crenuanuct MOL] unbopMmupyer 3agBurens o
HaJIM4UH NPETSITCTBUH B NIPEIOCTaBICHUH MyHHUIUIIAIbHON YCIYTH.

2.22. Iloka3zaTenu JOCTYIIHOCTH U KauyeCcTBa MyHULUIIAILHON YCIyTH:

2.22.1. CreneHb YJOBJIETBOPEHHOCTH 3asBUTEJIEH KaueCTBOM M JOCTYIIHOCTBIO
MYHHULMIIAIBHON YCIIYTH;

2.22.2. CpeaHee KOIMYECTBO OOpalleHUH 3assBUTENS, HEOOXOIUMBIX JUISl TIOJyUEHHUs
MYHHUUHMIIANBHOMN YCIIYTH;

2.22.3. OtcyrcTBHEe OOOCHOBaHHBIX JKajJo0 CO CTOpPOHBI 3asBHUTENEH Ha KadyecTBO
[IPEJOCTABICHHS] MyHHUIIUNIATBLHON YCIYTH;

2.22.4. Jlons 3asgBUTeNel, KOTOPbIM MYHHLHWIAIbHAs YCJIyra IpeJoCcTaBleHa B
YCTaHOBJIEHHBIH CPOK;

2.22.5. HMudopmauyss 0 MYyHUIMNAIBHOW YCIIyre pasMmelieHa B (enepaibHoi
rOCYIapCTBEHHON MH(pOPMalMOHHOH cucTeMe «DelepalbHbIil peecTp rocyIapcTBEHHBIX
M MyHMIIMIIAJIBHBIX YCIyT (QyHKIWHN )»;

2.22.6. Cobmonenne UM COKpalleHHe MaKCHMAIIBHOIO CPOKa OXKHJIaHUs B OUepe/y
TIpH cllave 3asBJIeHHs U HEOOXOJUMBIX JOKYMEHTOB, a TaK)Ke IIPH MOJIyYeHHH Pe3yabTaTa
NPEAOCTABIEHHA MyHULUIIATBHON YCIIYTH;

2.22.7. Jlons 3asBjeHUH O MPETOCTABIEHHH MYHHUMNAILHON YCIyTH, TOCTYIHBIIMX
B 3JI€KTPOHHOH (opme (0T 06111ero KoIuuecTBa OCTYMBUINX 3asBICHHUH ).

2.23. Cnoco6e1 obparenys 3a npeJocTaBICHHEM MyHULIHIANEHOMN YCITyTH:

- NPENOCTaBJICHHE 3asBIE€HHA M HEOOXOAMMBIX NOKYMEHTOB JUIS MpeaOCTaBIeHHs
MYHHIUIIATBEHOH YCIIYTH Ha OyMaXXHOM HOCHTeJIe - [IPH JIMYHOM OOpaIlleHHH 3asiBUTENIS B
ML

- B DJNEKTPOHHOH Qopme - B HHPOPMALKOHHO-TEIEKOMMYHHUKALHOHHONH CeTH
Hurepuer nocpenctsom Enueoro moprana rocy1apcTBEHHBIX M MyHHIMIATBHBIX yCIIyr

(¢yukumii) (http://www.gosuslugi.ru) mmu PeruonansHoro ropraja rocyJapCTBEHHBIX




yenyr Camapckoit obnactu (https://pgu.samregion.ru) (najnee - PerroHaibHbIi 1opTai),
yepes calit uHpopmannoHHoi cucremsl (https://es.asurso.ru).

2.24. 3asButens noayyaet u3 MO®IL] u3BelieHrne o npeaocTaBICHHH MYHHIUTIATLHOM
YCIYTH B COOTBETCTBHM C YKa3aHHBIM 3asBUTEJIEM B 3asABICHHH CIIOCOOOM
UHGOPMHUPOBaHUS:

- IOYTOBOE OTIPABIICHUE;

- Tene(OHHBIN 3BOHOK;

- DJIEKTPOHHAs I104Ta;

- cliy’0a TEKCTOBBIX COOOIIEHHI.

2.25. 3agBUTENIb MOKET CAaMOCTOSITENIBHO Y3HATh O NPeJOCTaBIEHUH MYHHIIUIIAIbHOH
yCIIyTH B CeTH HNurepreT (https://es.asurso.ru, http://www.gosuslugi.ru,
http://pgu.samregion.ru), a Taxxe 1o TenedoHy koHTakTHOrO LenTpa M®LI,

2.26. MyHUUUNANbHAs yclIyra [peJoCTaBiseTcs B  IOMEIIEHHAX  3JaHdH
Jlenapramenta u M®LI, pacrnoio)XeHHBIX IO afpecaM, YKa3aHHbIM B npuiioxkeHun Ne | k
AJMUHHUCTPAaTUBHOMY perjlaMeHTy.

2.27. TpeboBaHus K IOMEILUEHUAM JOJDKHBI COOTBETCTBOBATH CaHHUTapHO-
SMUIEMHUOTIOTHYECKMM TIpaBHJIaM ©M HopMmaTuBaMm «l urueHudyeckue TpeboBaHus K
TIEpCOHANBHBIM  SJIEKTPOHHO-BBIYHCIUTENILHEIM ~MalllMHAM M OpraHu3auud  paboTsl,
CanlluH 2.2.2/2.4.1340-03», YTBEPKIACHHBIM [TocraHoBieHUEM ['maBHoOTrO
rocylapcTBEHHOro caHurapHoro Bpada Poccuiickoit ®enepanuu ot 03.06.2003 Ne 118, a
takke IlpaBuiaM oOpraHu3aldi  JEATENbHOCTH MHOTO(QYHKIMOHAIBHBIX — LEHTPOB
IPEJOCTABIIEHHs] [OCY/ApCTBEHHBIX M  MYHHIMNAIBHBIX  YCIYT,  YTBEPKICHHBIM
TTocranosienueM [IpaButensctsa Poccuiickoit @enepariu ot 22.12.2012 Ne 1376.

2.28. Ha TeppuTopuM, Npuieramoiiei K 3JaHHAM MPeIOCTaBICHUs MyHHLUIIAILHOH
YCIIYTH, J0JDKHBI ObITH 000PYI0BaHbl MECTa JUIs MAPKOBKH aBTOTPAHCIIOPTHBIX CPE/ICTB.
MalIHMHO-MeCT JI0JKHO OBITH HEe MeHee Tpex, U3 HuX He MeHee 10% (HO He MeHee OJJHOI0
MAIITHHO-MeCTa) JJIs IapKOBKH CIIELHAIbHBIX aBTOTPAHCIOPTHBIX CPeACTB MHBAIHIOB.
JlocTyn 3asBHTeNed (B TOM 4YHCIE 3asBUTENEH - WHBAIU/IOB) K NAPKOBOYHBIM MECTaM

SIBJISICTCS OecCIlIaTHBIM.

T T Cecrcobe ff=



2.29. Bxoapl B 37aHUsl NMPEIOCTABICHUS MYHMIMIAIBHOH YCIYTH JOJKHBI OBITh
00opyI0BaHbl MAHIYCaMH, PACUIMPEHHBIMH IPOXOJAMH, IO3BOJISIIOUIMMH O00ECIeYUTh
OeclpensTCTBeHHBIH AOCTYIl MHBAIUIOB, BKJIIOYAs MHBAJIHMIOB, HUCIOJIB3YIOIIHUX Kpeclia-
KOJISICKH.

2.30. Mecra oxugaHus B O4YEpeAH [IOJDKHBI OBITH OOOPYHZOBaHBI CTYJBSIMH,
KpeceslbHbIMU CceKUMUsMHU. KosnyecTBO MecT O0XHAaHWS OIpejesieTcs HCXolus U3
(akTHUYecKOH Harpy3KM U BO3MOKHOCTEH JJIS pa3MeIleHUs B 3JaHUSX IMPEI0CTaBICHHS
MYHULMIIAIBHON YCITYTH.

Jns oOcity’kMBaHUsSI MHBAJIMIOB 3AaHUS IPENOCTABICHUS MYHHUIUIIATBHON YCIYTH
JOJDKHBI OBITH O0OPYZOBAaHBI MAHIYCaMH, CIEIHATBLHBIMH OIPaXKIEHUAMH H [IE€PUIIAMH,
00ecneunBaONIMMU OeCIIPersiTCTBEHHOE MEePeBIKEHHE H Pa3BOPOT HHBAJIMIHBIX Kpecell-
KOJISICOK.

Cronel i 0OCITy’)KUBaHHS HHBAJIHIOB JOJDKHBI OBITH pa3MellleHbl B CTOPOHE OT
BXOJla C YYEeTOM pacCTOsHHsA, HeoOxomumoro Juisi OecrnpensTCTBEHHOro IMOabe3aa |
[I0OBOPOTA Kpeca-KOJSICKH.

WuBanumaM, HMMEOIUM  CTOHKHE  paccTpoiicTBa  (DYHKLUMH  3pEHHS U
CaMOCTOSATEIBHOIO IIEPEABIKEHUS, JODKHO OBITH 00eCleueHo okaszaHue HeoOXO0IMMOil
MOMOIIM B TMEpeBKEHHH M  CONPOBOXAEHHE K IIOMENEHHSM, B KOTOPBIX
NPENOCTaBISICTCS MYHHIHUIIAIbHAS yClIyra, K 3ajly OXKHMJaHHUs, MeCTaM JUIS 3arloJIHEeHUS
3alIpOCOB O MPEJOCTaBICHUH MYHHLHUIIAJIBHOH YCIyrd, HHGOPMAIMOHHBIM CTEHIAaM C
00pasiaMu UX 3aMoJHEHHs M IepedHeM JOKYMEHTOB, HEOOXOUMBIX [T TPEI0CTABICHHUS
MYHUIHMITAJEHON YCIIYTH.

Pabothuku Jlemapramenta M opraHu3anuii, ydYacTBYIOIIMX B OpraHM3alUy
IIPEIOCTABICHUS] MYHHUIUIIAJIBHON YCIYrd, OpU HEOOXOIUMOCTH OKa3bIBAIOT [OMOIIb
MHBAMIaM B INPEOJOJEHHH 6apbepoB, MEIIAIOLINX MOJYYEHHIO UMH MYHHIMNAIbHOMN
YCIIyTH HapaBHE C APYTHMH JIMI[AMH.

2.31. B 3nanunsx Jlenapramenta 1 M®L[ pasmenaioTcs HHGOPMAIHOHHBIE CTEH/IBI,

KOTOpPBIC NOJDKHBI CONEPKATh aKTyalbHYK HH(POPMAIHMIO, HEOOXOAUMYIO I MONydeHHUs

MYHHMIHUIIAJIBHON yCIIYTH, 2 UMEHHO:




- uHpOpMaMI® B TEKCTOBOM BHA€ HM B BHAEC OJOK-CXeMbl 0OI1Iei
MOCIIe0BATEILHOCTH aIMHHHUCTPATUBHBIX npouenyp, BBITIOTHSEMBIX npH
IPeJOCTaBIeHUH MYHHULHUIAIBbHON yciayru (mpuioxeHue Ne 3 Kk AIMHHHCTPAaTHBHOMY
perjiameHTy);

- TIOYTOBBIM aJpec, MECTO HAXOKIEHHs, aJpec JIEKTPOHHOH MOYTHI, aJpec pasjelna
JlenmapraMenTa Ha 0GHIIHATHEHOM MOpTale aJIMUHUCTPALIMHA FOPOJACKOTo OKpyra ToNlbATTH;

- KOHTaKTHBIE TejedoHBI crenuanmuctoB Jlenmapramenta u corpyiHukos M®II,
Y4aCTBYIOLIUX B OpraHU3allMM, 00eCIIeYeHUH MIPeI0CTAaBICHHs MyHUIIMIIAILHON YCIIYTH,

- IepeYeHb JAOKYMEHTOB, HEOOXOIMMBIX JUIs TPEOCTABIEHHMs MYyHUIMNATbHON
yCIIyTH;

- OJ1aHKH 3asBJIEHHI U 00pa3Libl UX 3aI0IHEHHUS.

JIns MHBAIKAOB 10 3PEHHUIO B 3[aHMSAX IPEAOCTABICHUS MYHHIIMIAIBHOH YCIYI'H
JIOJIKHO OBITH 00ecreueHo ayOaupoBaHne HeOOXOIUMOM AT 03HAKOMIIEHHs 3PUTE/IbHOM
MHQOPMallUHK, a TAKXKE HAIMKCEH, 3HAKOB H HHOH TeKCTOBOM 1 rpadHIeCcKOd HHPOpMALHK
3HAaKaMH, BBIIOJHEHHBIMU YKPYIIHEHHBIM MPH(YTOM U pelbedHO-TOUEUHBIM IPUPTOM
bpaiins.

JInist MHBAIHIOB 10 CIIYXY JOJDKHO OBITH obecriedeHo TyOaupoBaHHe HeOOXOAUMOM
1UIS O3HAKOMIJIEHHS 3BYKOBOM HMH(OpMAIMH TEKCTOBOH W rpadudeckod mHbopmanmen
(Oeryie CTPOKOIi).

B 3maHMs NpefoCTaBieHHs MYHHIHIIANTBHOW YCIyTH JOJDKeH ObITh obecriedyeH
JOIyCK CypAONepeBoa4uKa M THGIOCYPIONEpPeBOIYMKA, a TaKKE JOIMYCK CcobaKu-
[IPOBOJHUKA TIPH HATUYHUM JOKyMEHTa, IIOJTBEPXK/IAIONIEro ee CleluaibHoe o0yueHue H
BBIIAHHOTO B (OpMe H TOpsjKe, KOTOpBIe ONpe/eieHbl (eaepalbHBIM OPraHOM
WCIIOJIHUTEIBHOM BACTH, OCYINECTBISIOIMM (QYHKIMH 1O BbIpabOTKE M pealnsaluu
rocyJapCTBEHHOM TMOJNUTUKM M HOPMATUBHO-IIPABOBOMY DEryJIMpOBaHHIO B chepe
COLMAJILHOM 3alllUThl HACETIEHHS.

2.32. llenTpanpHsli Bxo/ B 31anus Jlenapramenta, MOIL] nomken 6biTh 060py10BaH
MH(OPMAIMOHHON TabIIMIKOM (BBIBECKO), COZEPIXKAMICH CIIEY OIIYIO uH(OpMaILIHIO:

- HAaMMEHOBAHHE,

- MECTO HaX0XKJICHHA,

i T Pecrcoba 2
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- pe)XuM paboThI.

[leHTpabHBIA BXOJ B 3[aHUS INPEAOCTAaBICHUS MYHULMMIAIBHONH YCIYTH OJKEH
ObITh  OOOpynoBaH  HMHMOpPMANMOHHONW  TabmMuKo#dl  (BBIBECKOM),  coaepikaiiei
COOTBETCTBYIOIIE¢ HAUMEHOBAaHUE, C HUCIOJIb30BAHMEM YKPYIHEHHOro wpudra U
I1ockoToyeyHoro mpudra bpains.

2.33. B cuyuasx, ecid cyuiecTBylolllde 0ObEKTbl, B KOTOPBIX TPEAOCTABISCTCS
MYHHMLMIIAIBHAA ~ YCIIyra, HEBO3MOXHO TMOJHOCTBIO  MPHCIIOCOOHMTH C  YUETOM
NOTPeOHOCTEH WHBAJIUIOB, COOCTBEHHHKH J3THX OOBEKTOB JI0 MX PEKOHCTPYKIHH HIIH
KalMTaJIbHOr0 PEMOHTA JOJKHBI MPUHUMATh COIIACOBAHHBIE C OJHUM M3 OOIIECTBEHHLIX
OOBEIMHEHUH MHBAIUJIOB, OCYIIECTBISIONMX CBOIO [ESTEILHOCTh Ha TEPPUTOPHH
TOPOJICKOTO  OKpyra, Mepel g oOecneueHHsl JOCTyla WHBAJIHIOB K MeECTY
NPEOCTaBICHN MYHHIUNAIbHOM yciyrd 0o, KOTJa 3TO BO3MOXHO, 00ECHEeYHUTH
NpeoCcTaBIeHHe HEOOXOAUMBIX MyHHIMIIATBHBIX YCIYT M0 MECTY KUTEILCTBA HHBAIUIA
WM B TUCTAHIIMOHHOM pPEXHUME.

2.34. HWudopmupoBaHHE O  NPEAOCTABIEHWH  MYHHIMIAIBHON  yCIyru
OCYILECTBIIACTCS ITyTEM:

- YCTHOrO KOHCYJIbTHPOBaHHMS IIpH HENOCPEACTBEHHOM IHYHOM oOpalieHuu
3asuTens B Jlenaprament, M®LI, a Taxxke o tenedony;

- TIMCBMEHHOI'0 OTBeTa Ha oOpaileHue, noctynusiiee B [lemaprament, M®DIL] B
HUCbMEHHOM (opme;

- pazmeneHust MHPpOpManuu Ha HHGOPMALIMOHHBIX CTCHIAX JlenmapramenTta, ML

- pa3smemieHnss uHpopmamuu B cetn Mureprer  (http://www.gosuslugi.ru,
https://pgu.samregion.ru, https://es.asurso.ru, http://portal.tgl.ru).

2.35. OCHOBHBIMH TPeGOBaHUAMH K HHGOPMUPOBAHHIO SBIISIOTCS

- JOCTOBEPHOCTH MPEJOCTaBIsAEMON HHPOPMALUH;

- YeTKOCTh B U3JI0KEHUH UH(OPMAIMH;

- [10JIHOTa HH()OPMHPOBAHUS;

- ONIEPATHBHOCTD NPEAOCTABIEHUS HHYOPMALIUH.

—ee
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2.36. BpeMsi KOHCYJIbTHPOBaHHsI IIPH JINUHOM 0OpallleHUH 3asBUTeNs B JlermapraMenrt,
M®IL[ He MOJKHO NpeBbIIATH 15 MHHYT, a IPH KOHCYJIBTHPOBAHHM 10 TeleQoHy - S
MHHYT.

Ilpu xoHCyabTHpOBaHUM crienuanuct Jlenapramenra, M®LI nomkeH Ha3BaTh CBOIO
(aMuIMIO, MMS, OTYECTBO, JODKHOCTb, @ 3aTeM B BEXJIMBOM (opme naTh YETKHH U
MOHSATHBIA OTBET Ha IIOCTABIEHHBIM BONPOC, KacalOUIUHCA  MPeJOCTaBICHUs
MYHULUNAIBHON YCIIYTH.

2.37. Ilpu orBerax Ha TeiedOHHbIE 3BOHKH M YCTHbIE OOpAlIEHHs CIELHAINCT
Jlenapramenta, M®I[ nomkeH ucnonb3oBaTh oOpamienue Ha «Bb», B BEKIMBOH
(KoppekTHOi) ¢dopMe HMHPOPMHPOBATH 3asBUTEIEH [0 BOIPOCAM IPEJOCTABICHHUA
MYHHLMIIATLHOM YCIIYTH, IaTh Pa3bsICHEHUs B MOHATHOH (opMe, HCKIIIOYas BO3MOXKHOCTD
OLIMOOYHOTO WJTH IBOSIKOTO TOJIKOBAHHI.

2.38. PaccMoTpeHHMe NHCBMEHHBIX OOpalleHHH QU3MYecKUX JIMI[ [0 BOMPOCaM
HOps/IKa IPEJOCTABICHHS] MyHULHIAIbHOH YCIyrd OCYIIECTBISETCS B COOTBETCTBUM C
®enepanbHbM 3akoHOM 0T 02.05.2006 Ne 59-03 «O nopsiike paccMOTpeHHs 00palleHHH
rpaxnaH Poccuiickoit @enepauuny.

2.39. TloaroroBky HH(MOpPMAaIUK O MPeJOCTAaBICHUH MYHHUUIAILHOH YCIyTH,
MoAJeKaleld  pasMelleHHI0 Ha  HMHQOPMAIlMOHHBIX  CTEHAAX B TMOMECIICHMSX
Jlenapramenta, M®LI, a Takke B HHPOPMALUMOHHO-TEIEKOMMYHUKAIMOHHON CETH
MHTepHeT Ha OQUIMAIBHOM [OpTale aAMUHUCTPALMH M Ha euHOM nopraie cetd M®L]
o Camapckoii o6actu, ocymiecTBiseT crnennanuct enapramMenTa.

2.40. O6HOBIeHHEe HH(POPMAIIMH POU3BOAUTCS B TeUeHHe 3-X pabouux JHEH noce
U3MEHEHUS MOPSIKA IPEIOCTABICHUS MyHUIIMIIAIBHOM yCIIYTH.

2.41. OTBETCTBEHHOCTb 3a OOHOBJIEHHE ¥ aKTyaJH3alMIo MHPOpMaUMUd O
Tpe0CTaBJIEHHH MYHHIMIAIBHON yciyrn HeceT JlemapTaMeHT; OTBETCTBEHHOCTh 32

CBOEBPEMEHHOE pa3MellleHHe aKTyalbHOiH HHpopMaimu HeceT lenaprament, MPLL.

III. CocraB, mociaeaoBaTeIbHOCTh U CPOKH BBITIOJTHEHHS
aJIMUHHCTPATHBHEIX IIPOLEAYP, TPEOOBAHMS K IOPSAKY HX
BEITIOJIHEHUS, B TOM YKCJIe 0COOSHHOCTH BBIIIOJHEHHUS
aJIMHHHCTPATUBHBIX MIPOLIE/YP B 3J1€KTPOHHOH BopMe, a TaKKe

(B R (et st 7
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0COOEHHOCTH BBHIIOJHEHHUs! aMUHUCTPATHUBHLIX rpoLeayp B MdI]

3.1. MyHuuunanbHas ycioyra BKIOYaeT B celsl ClENyIOIMe aJMHHHCTPATHBHbBIC
[IPOLEAYPBI:

- TNpHEM, IPOBEpPKa JOKYMEHTOB, Y4Y€T M peructpauus 3assieHus B ObJ] s
NPEOCTABICHUs MeCTa /il peOeHKa B IETCKOM Cajly BIIEPBBIE;

- BHECEHHE U3MEHEHUH (YTOUHEHHUH) B CBejieHH s, coiepxkamuecs B DB /J;

- TpPHEM, IIpOBEpKa JIOKYMEHTOB, y4eT M peructpaunus 3assieHuds B JBJl juis
nepeBoaa B IPYrou AeTCKUM ca;

- pacmpezielieHHe MECT B JIETCKHX Cajax;

- BbLIaYa 3aABUTEIIFO PE3yNIbTATa IIPEAOCTaBICHHUS MyHUIHIIAIBHON YCITyTH;

- CHATHE 3asBJIeHHs ¢ yueta B DB/I;

- UCINpaBJIEHHE NOMYILEHHBIX OMEeYaToK U (MIH) OIIHOOK B BBIIAHHBIX B PE3yIbTaTe
Npef0CTaBICHUS MYyHHUILIUIIAIBHON YCIYyTH TOKYMEHTAX.

3.2. llpuem, mpoBepKka JOKyMEHTOB, YYeT M PErHCTpanus 3assieHus B JBJI s
NPEeOCTaBICHHsI MecTa JUIsl peOeHKa B IETCKOM Cajly BIIEPBBIE.

3.2.1. OcHoBaHuem JUIs Hayajga aIMHHHCTPATHBHOH MpPOLETYpPHI SBISETCH JHMYHOE
obpauienue 3agBuTeNns (1160 KoBepeHHoro una) B M®OI] ¢ JIOKYMEHTaMH, YKa3aHHBIMH B
pasnene 1 npunoxenus Ne 2 Kk AJIMHHHCTPAaTHBHOMY perJIaMeHTY, OOS3aHHOCTD
TIpENIOCTaBIICHUs KOTOPLIX BO3JIaraeTcsi Ha 3aABHTEIIs, UK 0J1a4a DIIEKTPOHHOH 3asBKH,
MCIIONb3Ysl SJICKTPOHHBIE CEPBHCHI, YKa3aHHble B NyHKTe 2.23 AJIMHHHUCTPATHBHOTO
PernamenTa, ¢ 00s3aTebHBIM NpenocTaBletneM B MOL[ JOKYMEHTOB, yKa3aHHBIX B
pasgene I npunoxenus Ne 2 kK AJMUHHCTPATUBHOMY perinamMeHTty, oOsI3aHHOCTD
NIpENOCTABICHHA KOTOPBIX BO3JaraeTcs Ha 3asBuTens (B TeueHue 10-T KaleHIapHBIX
JHEH C JIaThl PErUCTPAIMU DIeKTPOHHOI 3asBKH);

B ciyyae monaum 3adBiEHHS M IOKYMEHTOB B 3JIEKTPOHHOI ¢bopme, yKa3aHHBIX B
pasnene I mpunoxenns Ne 2 x AJIMUHHMCTPaTHBHOMY perJaMeHTy, O6s3aHHOCTD
TPEOCTABICHUS KOTOPBIX BO3/AraeTcs Ha 3asBUTENA, MOINMCAHHBIX DJIEKTPOHHOM
MOAMKUCEIO B COOTBETCTBUMH ¢ TpeboBaHMsMH DesiepanbHoro 3akona oT 06.04.2011

Ne 63-®3 «O6 snexTporHOI noATHCHY 1 ®enepanbHoro 3akona ot 27.07.2010 Ne 210-03

?IV/
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«O0 opraHuzaly MPEeIOCTABICHUS TOCYJapCTBEHHBIX H MYHHUMIAIBHBIX YCIyD»,
nuuHoe obpainenre B ML He Tpebyercs.

B cinydae HempemocTaBieHHs 3asBHTENEM JOKYMEHTOB, yKa3aHHBIX B IOIIYHKTax
6.1.-6.13. nyukra 6 Pazgena I Ilpunoxenus Ne 2 x AAMHHHCTPATHBHOMY PErJIaMEHTY,
MoJy4aeMbIX B paMKaX MEKBEIOMCTBEHHOr0 HHQPOPMAIMOHHOIO B3aUMOICHCTBHA,
criennanuct M®IL] peructpupyert 3asBnenre B ObJ[ 0e3 ykazaHus npaBa Ha BHEOUYEPEHOE
WM IIepBOOYEpEHOE MOJydeHHe MecTa i pebeHka B JETCKOM caly, 10
IIpe0CTaBJIEHHs 3asIBUTEIIEM CaMOCTOATENBHO JOKYMEHTa, OATBEPKalONIero npaso Ha
BHEOYepeIHOe MM TepBOOYEpE/HOE TOJlyYeHHe MECT JUlsl AeTell B JIETCKUX cajax, J1oo
0 TOCTYIUIGHHS OTBETa HA MEXKBEJOMCTBEHHBIH 3ampoc B cooTsercTBud ¢ 1. 3.2.20.
AMUHHCTPAaTUBHOIO perjlaMeHTa.

3.2.2. B MOMEHT perucrpaiuy DIeKTPOHHOH 3asBKH B MH(POPMALHOHHOH CHCTEME
«E-ycnyru. O6pasosanue» (manee - MC) sassurens nndopmupyercs cpeacrsamu MC o
cpokax (B Teuenue 10 xanennapHeIX nHeit) obpautenus B MOL] 1 nepeyne J0KyMEHTOB,
ykasaHHpIX B pasgene | mpunoxenus Ne 2 Kk AJIMHHHCTPaTHBHOMY pErJIaMEHTY,
Heo6X0AUMBIX Ui npenocrtasiedus B MOLL. ITo ucredenun 10-TH KajleHIapHBIX JHEH
DieKTpOHHAs 3asBKa, HEMOATBEPXKIEHHas 3asBuTeneM JokymenramsHo, B MC
OT3bIBAETCH;

3.2.3. Or3biB DnexTponHbX 3as880K B VIC mo ucreuenun 10-TM KajieHHApHBIX THEH
BeinostHsieT [LIUT;

3.2.4. BpinosHeHHe aIMHHUCTPATHUBHOM IIPOLEAYPBI OCYIIECTBISET COTPYAHHK
M®II oTBETCTBEHHBIH 3a MIPHUEM, IPOBEPKY JOKYMEHTOB, y4eT H PErUCTPALUIO 3asABICHUS
B OBJI ans npeocTaBleHMs MecTa s pebeHKa B JICTCKOM cajy BIEpBble (naiee -
cneruanict MOLY);

3.2.5. Crnemmanuetr MOL] mpoBepseT KOMILUIEKTHOCTh U IPAaBUIBLHOCTE OQOPMIIEHHS
JOKYMEHTOB, HEOOXOMMMBIX JUI MpPEeIOCTAaBIEHHA MYHHILUNAJIBHOH yCIyrd, Ha

OCHOBAHHUU CIEAYHOIMIHX KPUTEPHUECB!

- CBeJI€HH B 3aABJIEHUH COOTBETCTBYIOT CBCIACHHAM, YKa3aHHBIM B IIPEACTaBICHHBIX

3asBUTENEM JOKYMEHTaX, HeOOXOMMMBIX ISl IPeIOCTaBIeH s MyHULUITAIbHOH YCIIyTH;

































































































































